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Public Hearing:

12/3/2018
18-098-PC
Use Permit and Architectural
Control/NMSBPCSLDHB/40 Middlefield Road

Recommendation
Staff recommends that the Planning Commission approve a request for a use permit and architectural
control to construct a new single-story, 3,681 square-foot non-medical office building on a vacant parcel
located at 40 Middlefield Road in the C-4 (General Commercial) zoning district. In addition, the applicant is
requesting a parking reduction to provide 16 spaces, for a parking ratio of one space per 230 square feet of
gross floor area (GFA). The project includes the dedication of 1,667 square feet of right-of-way along
Middlefield Road associated with a plan line. The recommended actions are included as Attachment A.
Policy Issues
Each use permit and architectural control request is considered individually. The Planning Commission
should consider whether the required use permit and architectural control findings can be made for the
proposal.
Background
Site location
The subject parcel is located at 40 Middlefield Road in the C-4 (General Commercial) zoning district. For the
purposes of this staff report, Middlefield Road is considered to have an east-west orientation, and all
compass directions referenced will use this orientation. The parcel is located at the northwest corner of the
intersection of Woodland Avenue and Middlefield Road. A Union 76 gas station operated on the project site
between 1967 and 1997. In 1997, the gas station was demolished and three underground tanks were
removed; the property has since been vacant. The site is currently an undeveloped gravel lot surrounded by
chain link fence panels. A plan line setting the boundaries of the future public right-of-way along Middlefield
Road exists at the back of the existing sidewalk along the Middlefield Road frontage of the parcel. Portions
of the existing street, curb and gutter, and sidewalk are located within the plan line, but are currently part of
the project parcel.
The property to the east across Woodland Avenue is a landscape strip adjacent to the San Francisquito
Creek, and is located along the municipal boundary with the City of Palo Alto. The property to the south
across Middlefield Road is zoned C-1 (Administrative and Professional District, Restrictive), and was
formerly the headquarters of Sunset Magazine. Sunset vacated the property in 2015 and the existing office
building and grounds are currently unoccupied. Parcels to the west of the subject site are zoned C-4 and
are the site of The Willows Market grocery store and a 16-space parking lot associated with the market. The
parcels to the north (across a one-way service road) contain single-family residences fronting onto Clover
Lane or Baywood Avenue in the R-1-U (Single Family Urban Residential) zoning district. The Applebee
Preschool is also located on Clover Lane in the R-1-U zoning district, approximately 115 feet northwest of
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the project site. The preschool received a use permit in 1987 to allow operations on the site with up to 24
children between the hours of 7:00 a.m. and 6:00 p.m. The use permit did not include any specific
conditions related to drop-off/pick-up activities at the preschool, although the minutes for that Planning
Commission meeting included a reference to an existing verbal agreement allowing use of the market
parking lot for access. The service road is public right-of-way that is approximately 18 feet wide, with no
parking permitted on either side. A location map is included as Attachment B.
Previous Planning Commission review
On May 14, 2018, the Planning Commission reviewed an initial version of the proposal for the subject
property. Twelve members of the public spoke at the meeting, all in opposition to the proposal. The
Commission continued the use permit and architectural control application (on a 6-0-1 vote) with direction to
explore changes to the amount of parking on the site and modify the plans. For reference, the Planning
Commission’s May 14 minutes are available as Attachment H, and a selection of the earlier project plans is
included as Attachment I. The Commission’s direction included the following points:
• Increase the amount of proposed parking on the site to a ratio greater than 3.33 spaces per 1,000
square feet of GFA but less than 6 spaces per 1,000 square feet of GFA, and
• Address potential barriers at the northwest corner of the site that may impede deliveries to the Willows
Market loading dock, including the location of the proposed site wall, landscaping, curbs, and other
potential impediments to truck deliveries.
The applicant has resubmitted a proposal that would increase proposed parking on the site to a ratio of 4.36
spaces per 1,000 square feet of GFA. In addition, the applicant has reduced the length of a proposed site
wall adjacent to the Willows Market parking lot, and reduced the size of a landscaped parking island in
consultation with the Willows Market owner. More details about the proposed changes to the proposed
project are provided in the sections below.
Analysis
Project description
Following the May 2018 Planning Commission meeting, the applicant explored options to add additional
parking to the site beyond the 12 spaces originally proposed. Under the revised proposal, five surface
parking spaces would be located along the west side of the building in a recessed area that would help
screen the parking area from view along Middlefield Road, consistent with the original proposal. Under the
previous proposal, seven surface parking spaces were proposed to be located at the rear of the building off
of the service road. With the revised proposal, the rear parking area would include a mix of surface parking
(two spaces) and an enclosed parking puzzler with nine parking slots, which would be incorporated into the
back of the building. A portion of the rear wall of the office building would be extended farther northeast on
the site to provide integration between the rear wall of the office building and the rear wall of the parking
puzzler. This modification would increase the proposed floor area ratio (FAR) from 36 percent under the
original proposal to 37 percent under the revised proposal. In addition, since the May 2018 Planning
Commission meeting, the applicant worked with the owner of the Willows Market to redesign a landscaped
parking island at the rear of the property and reduce the length of the proposed western site wall to
accommodate truck deliveries to the market from the service road.
Aside from these modifications, the revised proposal maintains many aspects of the original proposal. The
applicants are proposing to construct a new one-story, 3,681-square-foot non-medical office building on the
existing vacant lot. The current parcel area of 11,590 square feet would be reduced to 9,923 square feet
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with the dedication of 1,667 square feet to the public right-of-way where portions of Middlefield Road and a
sidewalk already exist. The new front property line would be located just behind the back of the existing
sidewalk.
All new construction of permitted uses within the C-4 zoning district requires a use permit and architectural
control approval from the Planning Commission. In the C-4 district, there are no requirements for minimum
lot area, minimum lot dimensions, minimum required yards, or maximum building coverage. The proposed
building would be sited at the proposed front lot line (post dedication of the ROW), but the location of the
front wall would be nearly parallel with the front wall of The Willows Market and would respect the context of
other commercial and office buildings on Middlefield Road. The project would provide 12 percent of the site
area as landscaping where the zoning district requires a minimum of five percent, the maximum height of
the building would be 19 feet where a 30-foot maximum is allowed, and the proposed floor area ratio (FAR)
of the building would be 37 percent where a 40 percent maximum is allowed. The project plans and the
applicant’s project description letter are included as Attachments C and D, respectively.
Design and materials
The building has been designed in a modern architectural style with a flat roof, large bands of windows on
the east and west elevations, and a central glass clerestory with a flat roof and large wooden eaves. The
primary building materials would be textured limestone veneer; clear glass; stained western red cedar
wood; and dark bronze mullions, handrails, and frames. A color and materials board will be available for the
Planning Commission’s review at the meeting.
The front wall of the building would be located along the new front property line, and a small recessed front
entrance would be located near the center of the front façade. At the corner of Middlefield Road and
Woodland Avenue, the east side of the building would have three modulations projecting at right angles
from south to north along the east property line and creating triangular recesses for raised landscape
planters adjacent to the sidewalk bordering the site. The east-facing walls of the modulated recesses would
primarily be large bands of windows, and the south facing walls would be limestone. Portions of the west
side of the building would feature climbing fig vines to help soften limestone veneer walls not articulated by
window and door openings.
Under the revised proposal, a parking puzzler would be integrated into the rear of the building. The side
walls of the puzzler would be wrapped with limestone, and the remainder of the puzzler entrance, facing the
service road, would have a gate with a woven metal grid in a dark bronze finish to match the gate of the
trash enclosure and the finish of the window frames and other metalwork around the building. A stained
western red cedar band would cap the upper portion of the puzzler entrance. Staff believes that the
proposed design of the building would be compatible with the mix of commercial and office building styles in
the vicinity, including ranch, modern, and contemporary designs.
Parking and circulation
The C-4 zoning district allows permitted, administrative, and conditional uses with a range of potential traffic
volumes, including retail stores, financial establishments, professional and administrative offices,
restaurants, service stations, and motels. Section 16.72.010 of the Zoning Ordinance allows for a request to
reduce the amount of required parking for a particular use through an administrative permit or as part of a
discretionary permit application. The City’s Policy for Administrative Review of Parking Reduction Requests
(“Parking Reduction Request Policy”), approved by the City Council in 2005, sets a guideline of one space
per 300 square feet of gross floor area for general office uses. The Parking Reduction Request Policy also
advises that a number of factors should be considered in approving a request to provide less parking than
required by the zoning district, including the primary use of the building, employee and customer estimates,
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transportation demand management (TDM) measures, hours of operation, surrounding land uses, and
proximity to residential neighborhoods. In the previous proposal, the applicant requested a parking
reduction ratio of one space per 300 square feet of GFA, consistent with the City’s policy. Under the revised
proposal, the applicant increased parking on the site to a ratio of one space per 230 square feet of GFA,
which is above the recommendation in the City’s parking reduction request policy. Table 1, below, shows
the general parking requirements for the C-4 zoning district in comparison with the applicants’ revised
parking reduction request.
Table 1: Parking
C-4 Zoning District

Parking Ratio

6 spaces per 1,000 s.f.
GFA
(1 space per 166.67
s.f. GFA)

Total Parking Spaces

Original Parking Reduction
Request

Revised Parking Reduction
Request

1 space per 300 s.f. GFA

1 space per 230 s.f. GFA

12 spaces

16 spaces

22 spaces

The requested parking reduction is consistent with the Parking Reduction Request Policy guidelines and
staff believes the increase addresses the Planning Commission’s guidance on the site parking at the May
2018 meeting. To justify the request, the applicants have provided a parking reduction request letter and a
TDM plan, which are included as Attachments E and F, respectively. The request letter indicates that the
proposed building is intended to be a professional office use with a lower volume of clients and customers
than other potential uses in the zoning district. The business hours are anticipated to be between 8:00 a.m.
and 6:00 p.m., Monday through Friday, which is a narrower range of time than some retail stores, service
stations, restaurants, and other potential uses on the site would operate. In addition, the applicants state
that the actual area for office uses within the building would be approximately 2,500 square feet, after
accounting for amenities and ancillary spaces within the building. Adjacent land uses include other office
buildings, a grocery store, and a residential neighborhood, which is separated from the proposed building by
a service road.
Based on the Institute of Transportation Engineers (ITE) trip generation rate estimates, the development is
projected to generate six peak AM hour trips and five peak PM hour trips, as identified in Table 2 below.
The TDM plan was developed using the City/County Association of Governments (C/CAG) peak-hour trip
credit accounting criteria, and is anticipated to reduce AM and PM peak-hour vehicle trips associated with
the project and mitigate potential impacts. Proposed TDM measures include long- and short-term bicycle
parking, on-site showers and changing rooms, a guaranteed ride home program, participation in
Commute.org programs, and an on-site commuter information kiosk.
Table 2: Peak Hour Trip Generation Estimates

Estimated Peak Hour Trips
Total Trips

Peak AM Hour

Peak PM Hour

5 in, 1 out

1 in, 4 out

6 trips

5 trips

With regard to vehicular circulation on the site, automobiles would enter the property via a one-way
driveway off of Middlefield Road and exit from a one-way service road behind the proposed building onto
Woodland Avenue. As noted earlier, parking on this service road is not permitted. Five parking spaces
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would be provided off of the driveway from Middlefield Road, and seven spaces would be provided off of the
service road. Both rows of parking would have a backup distance of 23 feet or more, which is consistent
with the City’s Parking Stalls and Driveway Design Guidelines and adequate for vehicular navigation and
safety. Prominent “Do Not Enter” signs are posted at the service road exit onto Woodland Avenue, which
would ensure that drivers are aware of the one-way vehicular flow and that turns onto the service road from
Woodland Avenue are illegal. Given the small number of vehicles estimated to enter the site during the
peak AM and PM hours, conflicts between left-turn traffic onto the property and traffic approaching the
Middlefield Road and Willow Road intersection are anticipated to be minimal.
The proposed parking puzzler system would allow users to call their assigned parking stall from within their
vehicles within a radius of approximately 100 feet of the puzzler entrance. The puzzler gate would open and
close automatically, sliding sideways to create a full-height opening for a vehicle to enter. According to the
applicants, stalls would be assigned to employees only, and every user would be trained how to use the
system. Because each user would have a uniquely programmed remote, the user would not need to
remember their assigned stall number and would only have access to their own stall, which the puzzler
system would deliver to the entrance on demand. Per the applicant, it would take an average of
approximately 30 seconds to call a stall, with a maximum 60 second delay depending on the position of the
stalls within the puzzler when called. With the location of the puzzler entrance off the service road, any
stacking of vehicles that could potentially occur while users wait to enter the puzzler would occur in the
entrance driveway on the site, reducing the likelihood of cars backing up onto Middlefield Road or adjacent
properties in order to use the puzzler.
For pedestrians, a new five-foot sidewalk would be installed along the project frontages on Middlefield Road
and Woodland Avenue, and would continue as a four-foot path around the side of the building to the parking
areas and service road. At the rear of the site, decorative pavers would be installed in the space between
the service road and the back of the parking stalls to indicate a pedestrian path outside of the roadway. For
cyclists, a bicycle rack would be placed near the front entrance off of Middlefield Road, a bike locker would
be located behind the building, and wall-mounted bike racks would be provided within the building.
Trees and landscaping
The project site is presently undeveloped and contains no trees or landscaping. As part of the proposed
project, 12 percent of the lot would be landscaped with a mix of shrubs and groundcover, predominantly
around the edges of the building, adjacent to the parking areas, and within the triangular building recesses
bordering Woodland Avenue. The plantings would mainly consist of Phormium evergreen species and
succulents, with various other low water plants to provide accents around the site. On the west wall of the
building, climbing fig plants would be planted to soften the appearance of the exterior walls where no
windows or other architectural details are provided. One 24-inch box lavender crape myrtle would be
planted near the northeast corner of the property.
A two-foot tall site wall and six-foot tall site wall would be installed along the east and west property lines,
respectively. The east site wall would be two feet tall and made of stone to match the stone walls of the
proposed building, and it would create raised triangular planting areas within the recesses of the building.
The west site wall would be made of stucco with a plaster finish and would separate the parking area for the
office building from the parking area of the market next door. The west site wall would be a maximum of six
feet in height and step down to three feet in height beginning 35 feet from the back edge of the wall to
provide adequate site distance onto the service road. Under the revised proposal, the length of the west site
wall would be reduced so that it would be located over 12 feet from the rear property line along the service
road. In addition, a parking strip planter was reduced in size and pulled away from the rear property line
under the revised proposal. These modifications would allow delivery trucks easier navigation when making
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deliveries to the Willows Market.
Correspondence
As of the writing of this report, staff received one item of correspondence regarding the revised proposal
with concerns about the location of the parking strip planter at the rear edge of the subject property and fire
access to the property from the service road (Attachment G). The Menlo Park Fire Protection District
reviewed the proposal and approved the project without indicating concerns regarding the location of the
planter or any other project components proposed near the rear property line adjacent to the service road.
The Fire District indicated that fire apparatus access and aerial ladder access to the site would be provided
from Woodland Avenue and Middlefield Road in the event of a fire at the proposed building.
The applicants’ project description letter (Attachment D) indicates that they performed outreach to area
residents following the submittal of the revised project. Between September and October 2018, the
applicants met with representatives of the Willows Market, sent out an email to neighborhood residents who
had previously corresponded regarding the project, and held four neighborhood meetings at a nearby space
at 68 Willow Road to talk in depth about the proposal and answer questions.
Recommended conditions
Based on the volume of correspondence indicating concerns about traffic in the area and parking on site
with the original proposal, staff is continuing to recommend conditions of approval 5.a.i through 5.a.v to
require parking for all employees and visitors to be managed with the 16 parking spaces provided and no
parking on adjacent parcels or in residential neighborhoods. The recommended conditions would further
restrict the types of office uses on the site to exclude all medical, dental, and healthcare-related offices from
occupancy, as well as all computer or mobile device software and/or hardware development. These types of
uses tend to have high patient volumes and turnover and a greater density of employees, respectively. The
recommended conditions would additionally limit the types of permitted office uses on the site to
professional offices with low customer/client volumes. The applicant would be required to record a deed
restriction memorializing the conditions of approval to ensure that future owners and lessees are aware of
the restrictions related to uses and parking on the site. In addition, staff has included Building-related
condition 5.b.i to provide a case closure letter or Phase I Environmental Site Assessment (ESA) in order to
document that there are no potential issues relating to the previous underground storage tanks at this site.
Conclusion
The proposed project would replace a vacant gravel lot surrounded by chain link fencing with a small office
building below the maximum FAR and height permitted, and with greater landscape area than required by
the C-4 zoning district. The applicant’s parking reduction request is more conservative than the guideline of
one space per 300 square feet of GFA for general office uses, as set by a 2005 City Council policy. To
support the parking reduction request, the applicant has developed a TDM plan to reduce peak hour trips to
the site. Relative to other uses permitted in the C-4 district (such as retail stores, personal services, and
cafes and restaurants), professional and administrative offices would typically create less traffic and parking
demand, and the intended hours of operation from 8:00 a.m. to 6:00 p.m. Monday through Friday are a
narrower range than other potential uses on the site could operate. Neighborhood opposition to the original
project was significant, but the applicants have made modifications to the plans at the adjacent property
owners’ request, and provided additional parking on the site within the parking range requested by the
Planning Commission at the May 14, 2018 meeting where the project was continued. Furthermore, staff has
recommended conditions that would limit the types of professional office uses permitted on the site and
require a deed restriction on the property to ensure future tenants and owners are aware of the conditions
placed on the property. Staff recommends that the Planning Commission approve the proposed use permit
and architectural control application.
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Impact on City Resources
The project sponsor is required to pay Planning, Building and Public Works permit fees, based on the City’s
Master Fee Schedule, to fully cover the cost of staff time spent on the review of the project. In addition, the
proposed development would be subject to payment of a Transportation Impact Fee (TIF). These required
fees were established to account for projects’ proportionate obligations.
Environmental Review
The project is categorically exempt under Class 3 (Section 15303, “New Construction or Conversion of
Small Structures”) of the current California Environmental Quality Act (CEQA) Guidelines.
Public Notice
Public Notification was achieved by posting the agenda, with the agenda items being listed, at least 72
hours prior to the meeting. Public notification also consisted of publishing a notice in the local newspaper
and notification by mail of owners and occupants within a 300-foot radius of the subject property.
Appeal Period
The Planning Commission action on the use permit and architectural control will be effective after 15 days
unless the action is appealed to the City Council, in which case the outcome of the application shall be
determined by the City Council.
Attachments
A. Recommended Actions
B. Location Map
C. Project Plans
D. Project Description Letter
E. Parking Reduction Request Letter
F. TDM Plan
G. Correspondence
H. Planning Commission Minutes from May 14, 2018 available at
https://www.menlopark.org/AgendaCenter/ViewFile/Minutes/_05142018-3096
I. Original Project Plans (Selection)
Disclaimer
Attached are reduced versions of maps and diagrams submitted by the applicants. The accuracy of the
information in these drawings is the responsibility of the applicants, and verification of the accuracy by City
Staff is not always possible. The original full-scale maps, drawings and exhibits are available for public
viewing at the Community Development Department.
Exhibits to Be Provided at Meeting
Color and materials board
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Report prepared by:
Tom Smith, Senior Planner
Report reviewed by:
Kyle Perata, Acting Principal Planner
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40 Middlefield Road – Attachment A: Recommended Actions
LOCATION: 40
Middlefield Road

PROJECT NUMBER:
PLN2017-00106

ATTACHMENT A

OWNER: Pajis Station,
LLC c/o Win Properties,
Inc.

APPLICANT:
NMSBPCSLDHB

PROPOSAL: Request for a use permit and architectural control to construct a new single-story office
building, approximately 3,600 square feet in size, on a vacant lot in the C-4 (general commercial) zoning
district. In addition, a parking reduction request to provide 16 spaces where 22 spaces are required. The
project includes a dedication of approximately 1,700 square feet of right-of-way along Middlefield Road
associated with a plan line.
DECISION ENTITY: Planning
Commission

DATE: December 3, 2018

ACTION: TBD

VOTE: TBD (Barnes, Combs, Goodhue, Kennedy, Onken, Riggs, Strehl)
ACTION:
1. Make a finding that the project is categorically exempt under Class 3 (Section 15303, “New
Construction or Conversion of Small Structures”) of the current California Environmental Quality Act
(CEQA) Guidelines.
2. Make findings, as per Section 16.82.030 of the Zoning Ordinance pertaining to the granting of use
permits, that the proposed use will not be detrimental to the health, safety, morals, comfort and general
welfare of the persons residing or working in the neighborhood of such proposed use, and will not be
detrimental to property and improvements in the neighborhood or the general welfare of the City. The
requested parking ratio of 1 space per 230 square feet of gross floor area exceeds the recommended
minimum parking ratio set by the City’s parking reduction request policy for general office, approved by
City Council in 2005, and the applicant has prepared a transportation demand management (TDM)
plan to reduce trips to the site. The proposed office use should generate less traffic and parking
demand than other uses allowed within the C-4 zoning district. Project-specific conditions would further
limit the types of office uses permitted on the site to lower density and lower client/customer volume
office uses.
3. Adopt the following findings, as per Section 16.68.020 of the Zoning Ordinance, pertaining to
architectural control approval:
a. The general appearance of the structure is in keeping with the character of the neighborhood.
The building design would fit with the mix of office and commercial building styles in the vicinity
along Middlefield Road and Willow Road. The size and height of the building, as well as its
placement at the front of the lot, is respectful of nearby single-family residential development
located across the service road.
b. The development will not be detrimental to the harmonious and orderly growth of the City. The
applicant has prepared a TDM plan to reduce trips to the site, and the 3,584-square foot size of
the building is small enough that parking and trips to the site should be less than other
potential uses in the C-4 zoning district, such as service stations and retail stores.
c. The development will not impair the desirability of investment or occupation in the
neighborhood. The project would replace a vacant gravel parcel surrounded by chain link
fencing with a new office building, site improvements, and landscaping.
d. The development provides adequate parking as required in all applicable City Ordinances and
has made adequate provisions for access to such parking. The requested parking ratio of 1
space per 230 square feet of gross floor area, for a total of 16 parking spaces, is consistent
with the City’s parking reduction request policy for general office, approved by City Council in
2005.
e. The property is not within any Specific Plan area, and as such no finding regarding consistency
is required to be made.
4. Approve the architectural control and use permit subject to the following standard conditions:
a. Development of the project shall be substantially in conformance with the plans prepared by
Hayes Group Architects, C2G/Civil Consultants Group, Inc., and Van Dorn Abed Landscape
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LOCATION: 40
Middlefield Road

PROJECT NUMBER:
PLN2017-00106

OWNER: Pajis Station,
LLC c/o Win Properties,
Inc.

APPLICANT:
NMSBPCSLDHB

PROPOSAL: Request for a use permit and architectural control to construct a new single-story office
building, approximately 3,600 square feet in size, on a vacant lot in the C-4 (general commercial) zoning
district. In addition, a parking reduction request to provide 16 spaces where 22 spaces are required. The
project includes a dedication of approximately 1,700 square feet of right-of-way along Middlefield Road
associated with a plan line.
DECISION ENTITY: Planning
Commission

DATE: December 3, 2018

ACTION: TBD

VOTE: TBD (Barnes, Combs, Goodhue, Kennedy, Onken, Riggs, Strehl)
ACTION:

b.

c.
d.
e.

f.

g.
h.

A2

Architects, Inc., consisting of 26 plan sheets, dated November 27, 2018, as well as the Project
Description Letter, dated November 26, 2018; the Parking Reduction Request Letter, dated
November 26, 2018; and the transportation demand management (TDM) plan, dated April 30,
2018, and approved by the Planning Commission on December 3, 2018, except as modified by
the conditions contained herein, subject to review and approval of the Planning Division.
Simultaneous with the submittal of a complete building permit application, the applicant shall
submit a draft “Stormwater Treatment Measures Operations and Maintenance (O&M)
Agreement” with the City subject to review and approval by the Engineering Division. With
the executed agreement, the property owner is responsible for the operation and
maintenance of stormwater treatment measures for the project. The agreement shall run with
the land and the agreement shall be recorded with the San Mateo County Recorder’s Office
prior to building permit final inspection.
Simultaneous with the submittal of a complete building permit application, the applicant shall
submit a Grading and Drainage Plan for review and approval of the Engineering Division. The
Grading and Drainage Plan shall be approved prior to issuance of a building permit.
Simultaneous with the submittal of a complete building permit application, the Applicant shall
comply with all requirements of the Building Division, Engineering Division, Transportation
Division, and Utilities Division that are directly applicable to the project.
Simultaneous with the submittal of a complete building permit application, applicant shall
coordinate with Menlo Park Municipal Water (MPMW) to confirm the existing water mains and
service laterals meet the domestic and fire flow requirements of the project. If the existing
water main and service laterals are not sufficient as determined by MPMW, applicant may, as
part of the project, be required to construct and install new water mains and service laterals
sufficient to meet such requirements.
Simultaneous with the submittal of a complete building permit application, applicant shall
coordinate with West Bay Sanitary District to confirm the existing sanitary sewer mains and
service laterals have sufficient capacity for the project. If the existing sanitary sewer mains and
service laterals are not sufficient as determined by West Bay Sanitary District, applicant may,
as part of the project, be required to construct and install new sanitary sewer mains and
service laterals sufficient to meet such requirements.
Simultaneous with the submittal of a complete building permit application, the Applicant shall
comply with all Sanitary District, Menlo Park Fire Protection District, and utility companies'
regulations that are directly applicable to the project.
Simultaneous with the submittal of a complete building permit application, the Applicant shall
submit plans for: 1) construction safety fences around the periphery of the construction area, 2)
dust control, 3) air pollution control, 4) erosion and sedimentation control, and 5) construction
vehicle parking. The plans shall be subject to review and approval by the Building,
Engineering, and Planning Divisions. The fences and erosion and sedimentation control
measures shall be installed according to the approved plan prior to commencing construction.
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LOCATION: 40
Middlefield Road

PROJECT NUMBER:
PLN2017-00106

OWNER: Pajis Station,
LLC c/o Win Properties,
Inc.

APPLICANT:
NMSBPCSLDHB

PROPOSAL: Request for a use permit and architectural control to construct a new single-story office
building, approximately 3,600 square feet in size, on a vacant lot in the C-4 (general commercial) zoning
district. In addition, a parking reduction request to provide 16 spaces where 22 spaces are required. The
project includes a dedication of approximately 1,700 square feet of right-of-way along Middlefield Road
associated with a plan line.
DECISION ENTITY: Planning
Commission

DATE: December 3, 2018

ACTION: TBD

VOTE: TBD (Barnes, Combs, Goodhue, Kennedy, Onken, Riggs, Strehl)
ACTION:
i.

Simultaneous with the submittal of a complete building permit application, the Applicant shall
submit an Off-Site Improvements Plan for review and approval of the Engineering Division. The
Off-Site Improvements Plan shall include all improvements within public right-of-way including
but not limited to stormwater, concrete, asphalt, landscaping, striping, electrical, water and
sanitary sewer.
j. Simultaneous with the submittal of a complete building permit application, the Applicant shall
submit a plan for any new utility installations or upgrades for review and approval of the
Planning, Engineering and Building Divisions. All utility equipment that is installed outside of a
building and that cannot be placed underground shall be properly screened by landscaping.
The plan shall show exact locations of all meters, back flow prevention devices, transformers,
junction boxes, relay boxes, and other equipment boxes.
k. Prior to building permit issuance, the Applicant shall pay all Public Works fees. Refer to City of
Menlo Park Master Fee Schedule.
l. Stormwater Pollution Prevention Program Best Management Practices (BMPs) for construction
shall be implemented to protect water quality, in accordance with the approved Stormwater
Pollution Prevention Plan (SWPPP). BMP plan sheets are available electronically for inserting
into Project plans.
m. Prior to commencing any work within the right-of-way or public easements, the Applicant shall
obtain an encroachment permit from the appropriate reviewing jurisdiction.
5. Approve the architectural control and use permit subject to the following project-specific conditions:
a. Planning-specific conditions:
i. Parking for employees, clients/customers, and all other visitors to the building must be
managed on-site with the 16 parking spaces provided. No off-site parking shall be
permitted on adjacent parcels or within residential neighborhoods at any time. Parking
for the nine spaces within the puzzler shall be reserved for building employees only.
ii. No medical, dental, physical therapy, psychiatry, psychology, counseling, or other
healthcare-related office uses shall be permitted occupancy within the building.
iii. No computer or mobile device software and/or hardware development uses shall be
permitted occupancy within the building.
iv. Permitted uses on this site shall be limited to professional office uses with low
customer/client volumes, such as accounting, architecture, engineering, investment
(including private equity, venture capital, and family asset management, but excluding
banks and savings and loan associations), and legal offices.
v. Prior to building permit issuance, the Applicant shall record a deed restriction on the
property memorializing conditions 5.a.i. – iv. of these use permit and architectural
control actions. In the event that the property owner will not sign a deed restriction, the
deed restriction shall be recorded against the leaseholder’s interest and the building
and improvements shall be demolished at the end of the lease term. The deed
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40 Middlefield Road – Attachment A: Recommended Actions
LOCATION: 40
Middlefield Road

PROJECT NUMBER:
PLN2017-00106

OWNER: Pajis Station,
LLC c/o Win Properties,
Inc.

APPLICANT:
NMSBPCSLDHB

PROPOSAL: Request for a use permit and architectural control to construct a new single-story office
building, approximately 3,600 square feet in size, on a vacant lot in the C-4 (general commercial) zoning
district. In addition, a parking reduction request to provide 16 spaces where 22 spaces are required. The
project includes a dedication of approximately 1,700 square feet of right-of-way along Middlefield Road
associated with a plan line.
DECISION ENTITY: Planning
Commission

DATE: December 3, 2018

ACTION: TBD

VOTE: TBD (Barnes, Combs, Goodhue, Kennedy, Onken, Riggs, Strehl)
ACTION:
restriction shall be subject to review and approval by the Community Development
Director and City Attorney.
b. Building-specific conditions:
i. Prior to building permit issuance, the Applicant shall submit a case closure letter from
the County of San Mateo Health Department indicating that applicable corrective
actions were taken to remediate potential threats to health and safety from
underground storage tanks previously removed from the site. In the event that a case
closure letter was not issued, the Applicant shall submit a Phase I Environmental Site
Assessment (ESA) to the satisfaction of the Building Division.
c. Transportation-specific conditions:
i. Prior to building permit issuance, the Applicant shall pay a Transportation Impact Fee
(TIF) at an office rate of $4.80 per square foot of gross floor area (GFA) for a total
estimated TIF of $17,668.80, subject to the Municipal Code Section 13.26. The fee
rate is subject to change annually on July 1 and the final calculation will be based upon
the rate at the time of fee payment. The TIF rate is adjusted each year based on the
ENR Construction Cost Index percentage change for San Francisco.
ii. Prior to building permit issuance, the Applicant shall coordinate with the Transportation
Division to determine the final locations of the pedestrian ramp and street light pole
that will be installed at the southeast corner of Middlefield Road and Woodland Avenue
related to the installation of a future crosswalk on Woodland Avenue. The final
locations shall be established to the satisfaction of the Transportation Division.
d. Engineering-specific conditions:
i. Simultaneous with the submittal of a complete building permit application, the
Applicant shall submit all applicable engineering plans for Engineering review and
approval. The plans shall include, but are not limited to:
1. Existing Topography (NAVD 88’)
2. Demolition Plan
3. Site Plan
4. Construction Parking Plan
5. Grading and Drainage Plan
6. Stormwater Control Plan
7. Utility Plan
8. Erosion Control Plan
9. Planting and Irrigation Plan
10. Off-site Improvement Plan
11. Construction Details
12. Joint Trench Plan
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40 Middlefield Road – Attachment A: Recommended Actions
LOCATION: 40
Middlefield Road

PROJECT NUMBER:
PLN2017-00106

OWNER: Pajis Station,
LLC c/o Win Properties,
Inc.

APPLICANT:
NMSBPCSLDHB

PROPOSAL: Request for a use permit and architectural control to construct a new single-story office
building, approximately 3,600 square feet in size, on a vacant lot in the C-4 (general commercial) zoning
district. In addition, a parking reduction request to provide 16 spaces where 22 spaces are required. The
project includes a dedication of approximately 1,700 square feet of right-of-way along Middlefield Road
associated with a plan line.
DECISION ENTITY: Planning
Commission

DATE: December 3, 2018

ACTION: TBD

VOTE: TBD (Barnes, Combs, Goodhue, Kennedy, Onken, Riggs, Strehl)
ACTION:
ii. Simultaneous with the submittal of a complete building permit application, this project
will be required to implement at least one of the Site Design Measures identified on the
Stormwater Requirements Checklist since it is replacing more than 2,500 square feet
of impervious area: http://www.menlopark.org/DocumentCenter/Home/View/1006
iii. Simultaneous with the submittal of a complete building permit application, the
Applicant shall submit plans for construction related parking management, construction
staging, material storage and Traffic Control Plan (TCP) to be reviewed and approved
by the City. The applicant shall secure adequate parking for any and all construction
trades. The plan shall include construction phasing and anticipated method of traffic
handling for each phase.
iv. Prior to building permit issuance, the proposed right-of-way dedication shall be
accepted by the City Council or designee. The right-of-way dedication shall match the
future plan line, and shall encompass all proposed frontage improvements.
v. Prior to issuance of each building permit, the Applicant shall pay the applicable
Building Construction Street Impact Fee in effect at the time of payment to the
satisfaction of the Public Works Director. The current fee is calculated by multiplying
the valuation of the construction by 0.0058.
vi. Prior to building permit issuance, the Applicant shall coordinate with the West Bay
Sanitary Sewer District (650-321-0384) to meet any applicable requirements for the
project.
vii. Prior to final occupancy of the building, all public improvements shall be designed and
constructed to the satisfaction of the City Engineer.
viii. Prior to final occupancy of the building, frontage improvements are required on the site
as follows, to the satisfaction of the City Engineer:
1. Remove and replace all curb, gutter and sidewalk along the entire project
frontage on Middlefield Road and Woodland Avenue.
2. Street trees and electroliers will be required along Middlefield and Woodland.
3. Utility connections to the site may have to be upgraded due to the site
intensification. Coordinate with utility companies.
4. The City will evaluate the condition of asphalt paving on Middlefield Road and
Woodland Avenue, following construction and prior to final occupancy of
buildings. If necessary, the City will require a grind and overlay of damaged
pavement along the project frontage. All existing striping, markings, and
legends shall be replaced in kind, or as approved by the City.
ix. Prior to final occupancy of the building, any frontage improvements which are
damaged as a result of construction will be required to be replaced.
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40 Middlefield Road – Attachment A: Recommended Actions
LOCATION: 40
Middlefield Road

PROJECT NUMBER:
PLN2017-00106

OWNER: Pajis Station,
LLC c/o Win Properties,
Inc.

APPLICANT:
NMSBPCSLDHB

PROPOSAL: Request for a use permit and architectural control to construct a new single-story office
building, approximately 3,600 square feet in size, on a vacant lot in the C-4 (general commercial) zoning
district. In addition, a parking reduction request to provide 16 spaces where 22 spaces are required. The
project includes a dedication of approximately 1,700 square feet of right-of-way along Middlefield Road
associated with a plan line.
DECISION ENTITY: Planning
Commission

DATE: December 3, 2018

ACTION: TBD

VOTE: TBD (Barnes, Combs, Goodhue, Kennedy, Onken, Riggs, Strehl)
ACTION:
x. Prior to final occupancy of the building, the Applicant shall retain a civil engineer to
prepare "as-built" or "record" drawings of public improvements, and the drawings shall
be submitted in AutoCAD and Adobe PDF formats to the Engineering Division.
e. Utilities-specific conditions:
i. Simultaneous with the submittal of a complete building permit application, Applicant
shall submit utility plans for the extension of the existing water distribution main from
the intersection of Woodland Avenue at Service Road and along Woodland Avenue to
the proposed fire hydrant on Middlefield Road, subject to the review and approval by
the Engineering Division.
ii. Prior to building permit issuance, Applicant shall confirm the location of the existing 8inch AC water main along the Service Road. If the location of the water main is found
to be within the limits of the property boundary, the City will require either of the
following:
1. Record a dedicated 10’ water utility easement along the existing water main
alignment within the property boundary, subject to review and approval by the
City Attorney and Public Works Director.
2. Submit utility plans for the relocation of the water main within the existing
Service Road right-of-way, subject to review and approval by the Engineering
Division.
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ATTACHMENT C

40 MIDDLEFIELD ROAD
MENLO PARK, CA 94025
PLANNING COMISSION RESPONSE
08.13.18

PROJECT CONSULTANTS

PROJECT INFORMATION

DRAWING INDEX
ARCHITECTURAL
DRAWING INDEX, VICINITY MAP, PROJECT INFORMATION,
PROJECT CONSULTANTS
A0.2

STREETSCAPES, SITE PHOTOS

1

AREA PLAN
A1.2

PROPOSED SITE PLAN

A1.3

AREA SUMMARY & SQUARE FOOTAGE CALCULATION PLANS

A2.1

PROPOSED FIRST FLOOR PLAN

A2.2

PROPOSED ROOF PLAN

A3.1

PROPOSED ELEVATIONS

A3.2

PROPOSED ELEVATIONS

A3.3

PROPOSED SECTIONS

A3.4

PROPOSED SECTIONS

A4.1

PERSPECTIVES

CIVIL

FIRE DEPARTMENT NOTES

VICINITY MAP

C0.1

COVER SHEET

C1.0

TOPOGRAPHIC SURVEY

C1.1

EXISTING SITE AND DEMOLITION PLAN

C2.1

HORIZONTAL CONTROL PLAN

C3.1

GRADING AND DRAINAGE PLAN

C3.2

UTILITY PLAN

C4.1

DETAILS

C4.2

CITY DETAILS

C5.1

EROSION CONTROL PLAN

JOINT TRENCH
JT-1

DRY UTILITY INTENT

JT-2

DRY UTILITY INTENT

LANDSCAPE

C1

L1.0

CONCEPTUAL LANDSCAPE PLAN

L2.0

CONCEPTUAL SITE IMAGERY

L3.0

CONCEPTUAL PLANT PALETTE & IMAGERY

1

MIDDLEFIELD ROAD

40 MIDDLEFIELD ROAD

SERVICE ROAD

111 BAYWOOD AVE.

BAYWOOD AVE.

100 BAYWOOD AVE.

601 WOODLAND AVE.

40

WILLOW ROAD

C2

90 MIDDLEFIELD ROAD

60 MIDDLEFIELD ROAD

40 MIDDLEFIELD ROAD

WOODLAND AVE.

605 WOODLAND AVE.

C3

5

1
9
1

C4

AREA SUMMARY

OFFICE

1ST FLOOR
4

EXCLUDED

64*
119**

SUBTOTAL

EXCLUSION ** CALCULATION
MAX. GFA 3,969 SF X 3% = 119 SF
119 SF PROPOSED EXCLUSION = 119 SF EXCLUSION OK
1

F.A.R. SUMMARY

(PER M.P.M.C. SECTION 16.42.030 (8) )
TOTAL
3,681 SF
SITE AREA: 9,923 SF
MAX F.A.R.: 0.4 (3,969 SF)
PROPOSED AREA: 3,681 SF (<3,969 SF, OK)

PARKING SUMMARY

(PER M.P. M.C. SECTION 16.72.040)

PARKING SPACES REQUIRED:

REQUIRED

OFFICE @ 6/1000 (GFA):

21.5 = 22

TOTAL
PARKING SPACES REQUIRED PER
PROPOSED PARKING REDUCTION:

16
16

REQUIRED

1

PROPOSED

22

@ 4.35/1,000

PROPOSED

OFFICE, GENERAL @ 1/300 (GFA):

12

16

TOTAL

12

16

@ 4.35/1,000

BICYCLE PARKING (PER CAL GREEN BUILDING STANDARDS 5.106.4.1)
LONG TERM PARKING SPACES
OFFICE
TOTAL PROVIDED

PROPOSED
4
4

REQUIRED
1
1

SHORT TERM PARKING SPACES
OFFICE
TOTAL PROVIDED

PROPOSED
2
2

REQUIRED
1
1

ALLOWABLE NUMBER OF STORIES FOR TYPE VB, PER TABLE 504.4
OCCUPANCY

ALLOWABLE

PROPOSED

COMPLIES

B

3

1

OK

ALLOWABLE BUILDING HEIGHT FOR TYPE VB PER TABLE 504.3
OCCUPANCY

ALLOWABLE

PROPOSED

B

60'

19'-0"

COMPLIES

OK

ALLOWABLE BUILDING AREA FOR TYPE VB PER TABLE 506.2
OCCUPANCY

ALLOWABLE

PROPOSED

COMPLIES

B

27,000

3,681

OK

*FOR PURPOSE OF AREA LIMITATION PER STORY, IT IS ASSUMED THAT OTHER OCCUPANCIES
FROM MAIN OCCUPANCY ARE ACCESSORY SINCE < 10% AREA OF STORY
*NOTE FOR PLANNER AREA INCREASES WERE NOT UTILIZED

C5

4

C6

C7

40

MIDDLEFIELD ROAD

C8

MIDDLEFIELD ROAD

C9

DRIVEWAY

ELEC.

KITCHEN

ENTRY

OFFICE

WOODLAND AVE.

PLANTER

DRIVEWAY

OFFICE

PLANTER

C10

MIDDLEFIELD RD.

C11

OPEN

OFFICE

SERVICE ROAD

C12

C13

PARCEL INFO
APN - 062-301-110
PARCEL AREA 11,589.55 SF CALC’D GROSS

BOUNDARY
THE BOUNDARY INFORMATION IS BASED UPON THE FOLLOWING RECORD INFORMATION
CONTAINED IN DOC NO. 2006-196598 RECORDED ON DICEMBER 28, 2006 DESCRIBED AS
FOLLOWS:
LOTS 6 AND 7, AS SHOWN ON THE MAP ENTITLED “MAP OF MIDDLEFIELD PARK, SAN MATEO
COUNTY, CALIFORNAIA” FILED IN THE OFFICE OF THE RECORDER OF THE COUNTY OF SAN
MATEO, STATE OF CALIFORNIA ON NOVEMBER 19, 1926, IN BOOK 14 OF MAPS AT PAGE 54.

BASIS OF BEARING
THE BASIS OF BEARING IS BASED ON THE NORTHRLY RIGHT OF WAY LINE OF MIDDLEFIELD
ROAD AS SHOWN ON THAT CERTAIN MAP ENTITLED “MAP OF MIDDLEFIELD PARK, SAN
MATEO COUNTY, CALIFORNIA” FILED IN THE OFFICE OF THE RECORDER OF THE COUNTY OF
SAN MATEO, STATE OF CALIFORNIA ON NOVEMBER 19, 1926, IN BOOK 14 OF MAPS AT PAGE
54.

PROJECT BENCHMARK
SANTA CLARA VALLEY WATER DISTRICT BENCHMARK BM1174, ELEVATION 58.79 (NAVD88)
DESCRIBED AS FOLLOWS:
USCGS BRASS DISC ON TOP OF THE NORTHEAST HEADW ALL FOR SAN FRANCISQUITO
CREEK AT THE INTERSECTION OF MIDDLEFIELD ROAD AND WOODLAND AVENUE-PALO ALTO
AVENUE; STATION IS ABOUT 100 FEET EAST OF STOP SIGN AT NORTHWEST CORNER OF
MIDDLEFIELD ROAD AND W OODLAND AVENUE; ALSO 100 FEET NORTH FROM STOP SIGN AT
THE SOUTHEAST CORNER OF MDDLEFIELD ROAD AND PALO ALTO AVENUE.
TEMPORARY BENCHMARK (TBM)
MAG NAIL SET IN MIDDLEFIELD RD IN FRONT OF THE PROJECT SITE, ELEVATION 59.98.

FLOOD ZONE INFO
FLOOD ZONE AE - FIRM MAP PANEL 06081C0308E, EFF 10/16/2012

ZONING INFO: CHAPTER 16.42 MENLO PARK MUNICIPAL CODE
PARCEL ZONING: C4 GENERAL NEIGHBORHOOD COMMERCIAL
DEVELOPMENT REGULATIONS; MPMC 16.42.030

TOPOGRAPHIC SURVEY NOTES:
1. TOPOGRAPHIC SURVEYS PREPARED BY JET ENGINEERING DATED JUNE 27, 2016.
2. RECORD BOUNDARY INFORMATION PREPARED BY JET ENGINEERING.

SURVEYOR’S NOTE
I CERTIFY THAT THIS PARCEL’S BOUNDARY WAS ESTABLISHED BY ME OR UNDER MY
SUPERVISION AND IS BASED ON A FIELD SURVEY IN CONFORMANCE WITH THE LAND
SURVEYOR’S ACT. ALL MONUMENTS ARE OF THE CHARACTER AND OCCUPY THE POSITIONS
INDICATED AND ARE SUFFICIENT TO ENABLE THE SURVEY TO BE RETRACED.
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C20

C21

C22

C23

C24
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ATTACHMENT D

November 26, 2018
Tom Smith

City of Menlo Park
Planning Division
701 Laurel Street
Menlo Park, CA 94025
RE:

40 Middlefield Rd. – Project Description

To Planning and DRT Staff:
Attached is Hayes Group Architect’s revised submission of 40 Middlefield Rd for planning review.
The project applicant is Hayes Group Architects on behalf of Granum Partners. This package
includes proposed site plan, floor plans, elevations, and perspectives.
1. EXISTING CONDITIONS
The site is located on the north corner of Middlefield Rd. and Woodland Ave. The Willows
Market neighbors the property to the west, with the San Francisquito Creek to the east, and
residential properties to the north. There are commercial spaces and gardens to the south.
The property is currently vacant.
2. PROPOSED PROJECT
We are proposing the construction of a one-story office building. The stone and wood structure
celebrates a modern rustic aesthetic that complements the heavily wooded area. Parking has
been revised since the first PTC hearing. The revised design includes 33% more parking for the
project. The project provides 16 parking stalls for 3,681 SF of office area for a parking ratio of
4.35 per 1,000 SF. Of the gross building area, 1,162 SF is amenity space consisting of shower,
toilet rooms, kitchen, lobby and reception area. There will be on-grade parking, accessible from
Middlefield Rd as well as the service road, north of the site. A new garage is proposed with an
automated parking system, called a puzzler, accessed from the service road. The garage
housing the puzzler system is intended to have the same level of finish materials as the building.

D1

The reception area is accessed from the parking lot to the rear of the site and from Middlefield Rd
for pedestrians. Once inside, users are greeted by a double height space, wrapped by large
clerestory windows, and flooded with natural light. The office area features three full height
windows, which frame unobstructed views to the San Francisquito Creek and tree canopy.
3. PUBLIC OUTREACH
Prior to the first PTC hearing, in March of this year, we reached out to the community by way of
an evening meeting to introduce them to the project. A few residents attended this meeting,
including the neighbors across the service road. Since the PTC meeting, we have reached out to
the market and resolved the truck delivery concerns expressed at the first PTC hearing.
Additionally, we have held four more community outreach meetings, on different days and times,
to try to accommodate a variety of resident’s schedules. Twelve residents attended these
meetings. Residents were invited via email and letters sent to their addresses.
We look forward to the PTC meeting so that we can proceed with the development of this project.
Please call me at (650) 365-0699 x15 if you have any questions.

Sincerely,

Ken Hayes, AIA
Principal
CC:
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Granum Partners

ATTACHMENT E

November 26, 2018
Tom Smith
Associate Planner
City of Menlo Park
Community Development Department, Planning Division
701 Laurel Street
Menlo Park, CA 94025

SUBJECT:

DEVELOPMENT REVIEW PERMIT APPLICATION # PLN2017-00106
PARKING REDUCTION REQUEST

Dear Mr. Smith,
Pursuant to your request in your letter of November 14, 2017, Item #14, this letter shall serve as our
request for a parking reduction in accordance with the provisions of Menlo Park’s Zoning Ordinance
Section 16.72.010, which allows for requests to reduce the amount of required parking for a particular use
through an administrative permit. In considering such requests, the guidelines contained in this policy
should be used.
In accordance with the ordinance, the following factors should be considered in approving a request to
provide less parking than required by the zoning district:
•
•
•
•
•
•
•
•
•

Primary use of the building;
Unique physical features of the building;
Estimates of number of employees and customers;
Transportation demand management measures;
Hours of operation;
Shared parking arrangements;
Availability of on-street parking;
Surrounding land uses; and
Proximity to residential neighborhoods.

The primary use of the proposed building is professional office. The building is small at 3,681 SF when
compared to other office buildings in the neighborhood and the site has an odd geometry driving down
the parking efficiency.
It is difficult to estimate the number of employees; however, based on the owner’s letter, included with this
response, and the intent to lease the building to a private equity, investment banking, or private family
office, the demand on parking will not be high. By observation, many of the office buildings along
Middlefield Road to the north and Willow Road to the west are leased to similar companies and the
parking facilities are underutilized at a ratio of 1 space per 300 SF of building area. Office hours of
operation are expected to be normal business hours of 8 – 5 or 6 PM Monday through Friday. This
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building also has an unusually high ratio of amenity space to useable space resulting in actual office area
of roughly 2,500 SF, thereby reducing the number of automobile trips.
Selected TDM project measures were assessed using the City/County Association of Governments
(C/CAG) peak-hour trip credit accounting criteria. TDM measures included long and short-term bicycle
parking facilities, on-site showers, guaranteed ride home program, a commuter kiosk and participation
with Commute.org’s TMA-like programs. The C/CAG peak-hour trip credit accounting determined that
project TDM measures will meet the mitigation requirements for all 12 peak-hour trips. This is a fairly
robust TDM plan.
As stated above, the neighborhood consists of other office buildings but in addition there is a small
grocery store next door as well as a single family residential neighborhood to the east. An alley
separates the property from the residential neighborhood. No street parking is permitted in the alley or on
Middlefield Road immediately in front of the building.
Based on the above analysis, we seek a reduction in the required parking from 6/1,000 SF or 22 spaces
to 16 spaces or 4.35/1,000 SF which results in a ratio within your guidelines of 1 space/300 SF.
Please review the attached application and let me know if you need additional information of have any
questions.
Sincerely,

Ken Hayes, AIA
President
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ATTACHMENT F

January 2, 2018
Updated: April 30, 2018
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EXECUTIVE SUMMARY
The proposed project known as 40 Middlefield LLC has prepared a Transportation Demand
Management (TDM) for its proposed Menlo Park office development at 40 Middlefield Road.
The design of the project meets commute-sustainable standards and justifies a parking
reduction by incorporating select TDM elements. Project parking demand is anticipated to be
reduced by 20 percent. Outcomes from these TDM actions and activities will eliminate potential
spill over parking in the neighborhood.
This green development approach reduces parking demand, vehicle trips, air pollution and
traffic congestion and contributes to successful carbon footprint and greenhouse gas
reductions for long-term operations.
This TDM Plan addresses alternatives to on-site parking needs as well as employee commuter
activities that reduce non-drive-alone transportation. This document provides supporting
justification for the reduced parking proposed for 40 Middlefield Road. In addition, this plan
supports the alternative transportation mode-use goals that address both traffic and air quality
concerns in the City of Menlo Park.
The measures and elements contained in this plan are consistent with other well-performing
employee TDM plans and commute programs in Menlo Park.
Locational advantages make the 40 Middlefield Road project very well suited for office use. It
has access to transit, bicycle, and pedestrian facilities.

1.0

INTRODUCTION AND PURPOSE

The comprehensive plan of commute options and on-site measures (identified in this report)
are essential to realizing the trip reduction benefits of the project as required by potential
Conditions of Approval for the Use Permit. These factors will provide the momentum to achieve
desired trip reduction needs for this project.
The 40 Middlefield Road TDM Plan incorporates trip reduction strategies to meet the City’s trip
reduction goals and to reduce traffic impacts in the neighborhood and maximize mobility
options for employees. The applicant has included transit, bicycle, pedestrian, and rideshare
incentives to promote alternative transportation modes for project tenants.

F4

Page 1

40 Middlefield Road – TDM Plan
January 2, 2018 (updated April 30, 2018)

2.0

TRANSPORTATION MANAGEMENT PLANNING DEFINITION

TDM is a combination of services, incentives, facilities, and actions that reduce single occupant
vehicle (SOV) trips to help relieve traffic congestion, parking demand and air pollution
problems. The following are basic goals that can be achieved through effective utilization of a
trip reduction program with the use of TDM measures:
•

Reduce parking demand by converting SOV trips to an alternate mode of transportation
(e.g., transit, carpool or vanpool, bicycling or walking).

•

Shift travel to less congested facilities by providing traveler information systems that
warn motorists about delays or alternative routes.

•

Support other technological solutions (e.g., compressed natural gas, electric/hybrid
vehicles or other zero emission vehicles).

•

Eliminate or shift trips from peak periods (e.g., flexible schedules, compressed work
weeks or telecommuting).

Current economics and limited resources affect the ability to build and maintain more roads or
parking structures. This reality necessitates better utilization of the existing transportation
infrastructure (like adding a second shift at an existing manufacturing plant). To that end, TDM
measures support the transition to a greater use of existing alternative transportation options.
Rideshare and TDM Program Benefits
Commuters can experience stress and frustration long before their workday officially begins.
The transportation choices afforded by the project will improve the commuter experience, and
local communities and business environments by decreasing both traffic congestion and
greenhouse gas emissions.

3.0

PROJECT DESCRIPTION

The project at 40 Middlefield Road in Menlo Park is a small, infill office project. This single-story
building is proposed to have 3,584 square feet. It is designed to reduce the need for parking by
implementation of a robust transportation demand management (TDM) Plan. The following
TDM Plan addresses alternatives to on-site parking needs and employee commuter activities
intended to reduce the number of vehicle trips. TDM measures include infrastructure and
incentive-based measures, which encourage all forms of alternative transportation mode-use,
such as carpooling, mass transit, bicycling, walking, and telecommuting.
The measures and elements contained in this plan are consistent with other well-performing
employee TDM plans and commute programs in the Greater San Francisco Bay Area and are
estimated to reduce peak-hour vehicle trips by 20 percent.
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SECTION I – EXISTING CONDITIONS
4.0

COMMUNITY CONNECTIVITY

The project will be a pedestrian and
bicycle-friendly site that embraces
Menlo Park’s transportation goals
and policies. Some of the pedestrian
and transit-oriented design features
include orienting the building toward transit stops and tying into adjacent bicycle and
pedestrian circulation facilities. According to WalkScore.com, this project location scores a 63
out of 100 for walkability. This type of connectivity also for “some errands to be accomplished
on foot.”

5.0

TRANSIT PROXIMITY

The 40 Middlefield Road project will be located within walking distance (measured from the
main building entrance) of ten transit routes. Service routes include an East Bay AC Transit
Dumbarton Express bus, seven SamTrans buses, and two local city shuttles. The Dumbarton
Express bus offers connectivity from the Union City BARt Station. The SamTrans buses offer
connectivity from Caltrain stations in Redwood City, Palo Alto, Millbrae and Menlo Park.
A map showing the walking routes to various transit resources is provided on page 4. Access to
and from transit and the project site is estimated at one to four minutes walking travel time.
The bicycle route map from the Palo Alto Transit Center is also shown on page 4 and identifies
the distance to be one mile with a bicycle travel time of seven minutes. Transit travel is
approximately 12 minutes.
An advantage of this project is it's very proximity at the Palo Alto and Menlo Park Caltrain
Stations and local SamTrans bus transit services. Also, the two free local shuttles located within
an easy walking distance from the site include the Willow Road Shuttle and M2 Belle Haven
mid-day Shuttle. Maps of these transit resources are provided as an attachment.
Transit services total more than 192 trips per day, providing good transit connectivity for future
employees at the site. A transit access table, shown on page 5, identifies the number of transit
trips provided near the project. A surrounding area transit map is shown on page 6.
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Walking Route Map to Transit

Bicycle Route Map to Transit
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40 Middlefield Road Transit Resources
Route #

Span of Service

DB
AC Transit

5 Days/Week
6:33 am - 8:19 pm
5 Days/Week
2:56 pm & 3:28 pm
School-day Only
5 Days/Week
7:48 am - 3:44 pm
School-day Only
5 Days/Week
2:57 pm & 3:41 pm
School-day Only
5 Days/Week
7:45 am - 3:25 pm
School-day Only

82
Samtrans
83
Samtrans
84
Samtrans
88
Samtrans

Trips per
Weekday
23
3

6

3

3

296
Samtrans

7 Days/Week
5:28 am - 10:35 pm

120

297
Samtrans

7 Days/Week
3:58 am - 11:52 pm

8

397
Samtrans

7 Days/Week
6:23 am - 6:06 pm

7

Willow Road
Shuttle

5 Days/Week
7:05 am - 6:05 pm

7

M2-Belle Haven
Midday Shuttle

5 Days/Week
6:51 am - 3:59 pm

12

Total Transit Trips/Weekday

Communities Served
Stanford Oval, Palo Alto Caltrain, Willow Rd. & Middlefield Rd.,
Ardenwood Park & Ride, and Union City BART
Bay/Harmon, Coleman/Menlo Oaks, Santa Monica/San Andreas,
Middlefield/Santa Margarita, Merrill/Santa Cruz,
Laurel/Glenwood, and Hillview School
Bay/Ringwood, Durham/Laurel, Marmona/Robin,
Willow/Blackburn, Merrill/Santa Cruz, Laurel/Glenwood, and
Hillview School
Encinal/Middlefield, Middlefield/Lane, Middlefield/Santa
Margarita, Merrill/Santa Cruz, Laurel/Glenwood, and Hillview
School
Bay/Harmon, Durham/Laurel, Marmona/Robin,
Willow/Blackburn, Laurel/Sherwood, and Encinal School
Bayshore/Donohoe, Bay/University, Newbridge/Saratoga,
Middlefield/Santa Margarita, Middlefield/Ringwood,
Merrill/Santa Cruz, Middlefield/5th, and Redwood City Transit
Center
Palo Alto Transit Center, Bay/University, Middlefield/Santa
Margarita, Middlefield/5th, and Redwood City Transit Center
Palo Alto Transit Center, Bay/University, Middlefield/Santa
Margarita, Middlefield/5th, Redwood City Transit Center, El
Camino/Hillsdale, El Camino/Burlingame, Millbrae Transit
Center, SF Airport Courtyard A, Airport/Baden, Bayshore/Old
County, 11th/Market, Mission/1st, and Folsom/Beale
Menlo Park Caltrain, Linfield/Waverley, Linfield/Middlefield,
Blackburn Ave, Chester St (VA Medical Center), O'Brien/Willow,
1200 O'Brien (JobTrain), 1505 O'Brien, Adams Court, Hamilton
Court, and 1340 Willow Rd
Menlo Park Senior Center, Belle Haven Library, Willow &
Coleman, Blackburn Ave, Middlefield & Ringwood, Menlo Park
Library, Crane Place, Menlo Park Caltrain, Safeway, Little House,
Partridge/Kennedy, Middlefield & Ravenswood, and Willow &
Chester

192

All buses and trains are lift equipped for handicapped, elderly, or those in need.
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Surrounding Area Transit Map
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6.0

TRANSIT TRIP PLANNING RESOURCES

Online transit trip planning services are a useful tool for planning public transit trips. Regionally,
511.org services the greater San Francisco Bay Area. 511.org is a useful tool for planning public
transit trips. It can build an itinerary that suits the need of the transit user.
The itinerary identifies the fastest
commute with the least amount of
transfers or the cheapest fares. The
511 trip planner, by default, will
generate the fastest itinerary
between the origin and destination.
This free service can be found online
at http://511.org/.
Other Transit Resources include
online applications and mobile device
applications.
Dadnab.com
enables commuters
to plan transit trips in the Bay Area
using text messaging from a mobile
phone by converting information
from the 511 transit Trip planner to a
text message. By sending a text
message with origin, destination and optional arrival or departure time, Dadnab’s reply will tell
commuters what buses or trains to take at which locations and times.
Google has also collaborated with select regional transit agencies to provide a public transit
planner for riders of VTA, SamTrans, AC Transit and BART. This free service can be found online
at www.google.com/transit.
Commute.org also offers a “Try Transit” incentive program.1 All employees who live or work in
San Mateo County, or commute through San Mateo County, are could be eligible for free
tickets to try BART, SamTrans, or Caltrain. This try transit offer is a per person, one-time only
incentive. An image of the try transit incentive application is shown on page 8.

1
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7.0

BICYCLE RESOURCES

Bicycle commuters looking to commute by bike can view free resources available at
http://511.org/biking/commute/work. The 511 system provides significant resources for bicycle
commuters including:
 How to take your bike across Bay Area
 Free Bike Buddy matching
toll bridges
 Bicycle maps and trip planners
 How to ride safely in traffic
 Safe bicycle route mapping
 Tips on commuting
 Location of lockers
 Tips for bike selection
 How to take your bike on public transit
 Links to bicycle organizations
 Bike to Work Day
Mid-Peninsula Bicyle Map
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San Mateo County Bike Map
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Commute.org offers
employees a free bicycle
safety workshop at the
employer’s site.
This presentation covers
bicycle safety information,
trip planning, and biking
smart options.
Employers can request,
from Commute.org, a free
presentation at their
convenience.
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8.0

CARPOOL AND VANPOOL RESOURCES

Carpooling will be strongly encouraged at
the project. The regional and local
rideshare program provide individuals with
a computerized list of other commuters
near their employment and residential ZIP
code, along with the closest cross street,
phone number and hours commuters are
available to commute to and from work.
The prospective carpooler will also be
given a list of existing carpools and
vanpools from their residential area that
they may be able to join should vacancies
exist. To the right is a sample screen shot
of this online ride-matching resource.
Commute.org also offers a carpool
incentive program.2 Employees who form a
new carpool with two or more people or
add a new member to an existing carpool
can each receive a $50 carpool incentive.
An image of the carpool incentive application is shown on page 13.
Carpool Advantages for Employers
• No cost program for employers
• Reduce traffic congestion
• Alleviate employee stress and expense
• Improve employee morale
• Use as a recruitment and retention tool
Carpool Advantages for Employees
• When at least two people carpool, they can each earn a $50 gift card for two months of
carpooling
• Enjoy a travel companion to and from work
• Share commute costs with other passengers
• Utilize most HOV lanes with 2 or 3 passengers
• Take advantage of preferential parking at many employer sites
• Reduce commute time and stress
2
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Carpool Incentives
Launched in August 2017, the San Mateo County Carpool program provides a promotional
incentive for carpool riders and drivers when they match using the Scoop or Waze app.
Commuters will be matched near their employment and residential ZIP code, along with the
closest cross street, phone number and hours commuters are available to commute to and
from work. Individuals are then able to select and contact others with whom they wish to
commute. Matched carpoolers receive a $2 per trip incentive for both the driver and
passenger. A flier of this new ridematching resource is provided below.
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Other Ridematching Resources
511 is working with private ride-matching companies to provide commuters with alternative
ridematching resources. A sample of ridematching apps include the following:
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9.0

GUARANTEED EMERGENCY RIDE HOME PROGRAM

The new My.Commute.org STAR program offers the
guaranteed ride home (GRH) program to all
commuters who enroll in the program. The GRH
program will provide commuters (who do not drive
alone to work) with a reimbursement for an GRH trip
up to $60 per ride (for a maximum of four rides per
eligible commuter, per year). The GRH program is
incorporated in the STAR Platform and requires users
to be registered in advance to participate in the
program. The new program was launched October 1,
2017.
More details regarding the GRH program are provided as an
attachment. These include GRH frequently asked questions, final
program rules, and steps to be reimbursed.
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10.0 TRANSPORTATION MANAGEMENT ASSOCIATION
Transportation Management Associations (TMAs) are typically private; nonprofit organizations
run by a voluntary Board of Directors and a small staff. They help businesses, developers,
building owners, local government representatives, and others work together to collectively
establish policies, programs, and services to address local transportation problems. The key to a
successful TMA lies in the synergism of multiple groups banding together to address and
accomplish more than any single employer, building operator, developer, or resident could do
alone.
In the City Menlo Park, Commute.org (formerly the Peninsula Traffic Congestion Relief Alliance)
operates as a TMA organization. Commute.org provides:
•
•
•
•
•
•
•

Shuttle programs
Carpool and vanpool matching
Parking management programs
Trial transit passes
Emergency ride home programs
Enhanced bicycle facilities
Car and vanpool incentives

•
•
•
•
•
•
•

Transit advocacy
Information on local issues
Teleworking
Training
Marketing programs
Promotional assistance
Newsletter

Participating in Commute.org is an asset for project employees. The neighboring residents may
also participate in Commute.org programs and resources. Commute.org is a clearinghouse for
information about alternative commute programs, incentives, and transportation projects
affecting San Mateo County businesses.
Commute programs and benefits should be presented to the employees in a comprehensive
and proactive manner along with other employee programs. Examples include employee
orientation forums, lunch and learn presentations, employee newsletters, management
bulletins, e-mails, and related activities.
In the event the City of Menlo Park establishes a TMA that specifically addresses commuter and
transportation in the area, the project will become a member of the City’s TMA.
Commute.org Employer Resources
Commute.org is available to help employers and property managers develop or enhance their
commuter programs. The goal is to encourage employees and tenants to make smart
transportation choices. Programs Representatives are available - at no cost - to aid employers
with all Commute.org (and 511.org) programs. Below is a list of comprehensive program
services and resources available from Commute.org for employers at 40 Middlefield Road site.
The future tenant(s) will be encouraged to engage with Commute.org on behalf of their
employees.
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SECTION II – TDM INFRASTRUCTURE & PHYSICAL MEASURES
The following physical infrastructure measures are designed to support alternative
transportation commuters. These measures are TDM components that will be added and
installed during the construction of the project.

11.0 INFILL DEVELOPMENT
The proposed project would develop an under-used parcel within the existing urban area. The
area surrounding these projects is largely developed. Under these conditions, the project would
be considered infill development which contributes to trip reduction outcomes. Two percent of
all peak-hour vehicle trips will be credited for this infill projects as referenced in the City/County
Association of Governments (CCAG) of San Mateo County’s Congestion Management Program.

12.0 PEDESTRIAN AMENITIES
Safe, convenient and well-lit pedestrian paths surround
the project and will provide the most direct route to
the nearest shuttle or transit connection from the
project.
Lighting, landscaping, and building orientation will be
designed to enhance pedestrian safety. The creation of
a pedestrian-oriented environment ensures access
between public areas and private development while
strengthening pedestrian and bicycle connections.
Pedestrian continuity will also be enhanced by:
•
•
•
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Recessing door and window features of the building to further the walkable area of the
sidewalks.
Incorporating landscaped areas to serve visitors and passersby at the entry to the
building.
Installing planters on the property adjacent to the public right-of-way.
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13.0 BICYCLE AMENITIES
The project will have bicycle connections to local facilities and provide Class I and Class II bicycle
facilities. The project intends to double the number of bike parking facilities beyond code
requirements.
Bicycle Connections
The San Mateo Bicycle map is shown on page 10 shows various bicycle facilities for Menlo Park
commuters. Class II bike lanes are identified on Willow Road and portions of Middlefield Road.
The San Mid-Peninsula Bicycle Map, shown on page 9,
provide another view of bicycle facilities.
Bicycle Parking – Long-Term (Class I)
Class I (long-term) bicycle parking facilities will be provided
on-site for bicycle commuters. One enclosed, secure bike
locker and two indoor racks will offer four bike commuters
with secure on-site, all-day bike parking. This is a 100
percent increase in Class I bike parking.
Bicycle Parking – Short-Term (Class II)
Class II (short-term) secure bicycle parking facilities will
be provided on-site for bicycle commuters and visitors.
Class II bicycle parking will be located within 50 feet of a
main entrance of a building.
Class II (short-term) secure bicycle rack examples are
shown below. One Class II secure bicycle rack will be
placed in front of the building providing capacity for two
bicycles.
Showers and Clothes Lockers
Showers and clothes lockers will be installed for use by employees
who walk or bicycle to work or for those who wish to change clothes
after commuting via an alternative mode of transportation.
Shower and changing facilities shall be in the building, within 200 yards
of a building entrance. Shower and changing facilities will be provided
free of charge for all employees.
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14.0 PARKING MANAGEMENT
The willingness to participate in employee ridesharing and the measurable level of actual
participation is directly linked to parking convenience and availability.
Parking Reduction
The project applicants propose to reduce the supply of parking by providing one space per 300
square feet of gross floor area, a reduction of 10 parking spaces. Reduced or constrained
parking supports trip reduction and TDM efforts and discourages single-occupant vehicle (SOV)
commuting by limiting an abundance of easy and convenient parking options. Reduced parking
availability significantly enhances the use of alternative transportation mode options. Below is
an excerpt from the Zoning Code regarding parking reduction guidelines.

Clean-fuel/EV/Carpool Parking Designation
Preferential parking spaces are an excellent incentive that sends a
clear message to employees that alternative transportation is not only
important but also provides benefits to those who use it.
There will be one designated clean-fuel/electric, carpool or vanpool
vehicle parking spaces. Striping on the parking pavement may read
“CLEAN AIR VEHICLE/CARPOOL PARKING” or another similar language.
Preferential Parking Space Placement
One effective means of encouraging employees to carpool, vanpool and use a clean-fuel vehicle
is to place the one space, referenced above, in preferred parking spaces (premium, convenient
locations close to buildings in the shade or within 100 feet of building entrances) for the
exclusive use of carpool, vanpool, and clean-fuel vehicles.
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15.0 EMPLOYEE TRANSPORTATION FLIER
At the time of leased occupancy, the tenant will be provided with a reproducible and electronic
Employee Transportation flier regarding vehicle trip reduction requirements. This flier will
include information about shuttle and transit opportunities, commuter resources, bicycle
routes, and the regional promotions. The flier will promote transit and shuttle services, carpool
ride-matching, transit trip planning, and bicycle route mapping. A sample employee flier is
shown below.

.

F25

Page 22

40 Middlefield Road – TDM Plan
January 2, 2018 (updated April 30, 2018)

16.0 TRANSPORTATION KIOSK
A transportation information board or kiosk will be in a common gathering
area (e.g., lobby, employee entrance, break, or lunch room). The kiosk will
contain transportation information for commuter programs including the
GRH benefit, SamTrans and Caltrain transit schedules, and 511 and Scoop
ride-matching. The kiosk may be free standing, wall-mounted, or placed on
a counter top.

17.0 PROJECT AMENITIES
Nearby amenities provide employees with a full-service work environment.
Eliminating or reducing the need for an automobile to make midday trips
increases non-drive-alone rates. Many times, employees perceive their
dependence upon the drive-alone mode because of errands and activities
they must carry out in different locations. By reducing this dependence through the provision of
services and facilities at the work site, an increase in alternative mode usage for commutebased trips should be realized. A short list of nearby amenities, within walking distance of the
projects, include:
Retail
The Willows Market
60 Middlefield Road, Menlo Park, CA
Juses
130 Cowper Street, Palo Alto, CA
Daycare
Imagina Daycare
726 Everett Avenue, Palo Alto, CA
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Phone #

Distance Away

650-322-0743

157 ft.

650-207-2556

0.30

Phone #

Distance Away

650-739-5962

0.30
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SECTION III – PEAK-HOUR TRIP REDUCTION ACCOUNTING
No formal traffic assessment was prepared for these projects. However, using Institute of
Transportation Engineers (ITE), Trip Generation, 9th Edition resources, the project estimated
the site to generate a total of five in and one out during the AM peak hour, and one in and four
out during the PM peak hour.
Combined, the AM and PM peak hour trips total 11 peak-hour vehicle trips. Below is the trip
generation table which shows the project’s estimated total peak-hour trips for the AM and PM
periods.

Land Use
Proposed Land Use
General Office Building
Estimated Total Project Trips

ITE
Code Size Unit
710

3.6

ksf

Daily
Trip
Rates
11.03

AM Peak Hour
Daily Pk-Hr
Trips

Pk-Hr

Trips Rate

Rate

In

Out

Total

1.49

1
1

4
4

5
5

40
40

1.56

In
5
5

Out Total
1
1

6
6

PM Peak Hour
Trips

All rates are from: Institute of Transportation Engineers, Trip Generation, 9th Edition
1. Land Use Code 710: General Office Building (average rates, expressed in trips per 1,000 s.f.)

Selected TDM project measures were assessed using the C/CAG trip credit accounting criteria.
The C/CAG trip credit accounting determined that project TDM measures will meet the
mitigation requirements for all 11 peak-hour trips.
The C/CAG peak-hour accounting summary confirms the project is anticipated to generate nonsignificant levels of trips on the City's circulation network. The applied TDM components
planned for the 40 Middlefield Road project fully mitigates peak-hour vehicle trips as shown in
the C/CAG accounting summary below.
City/County Association of Governments of San Mateo County (C/CAG) Guidelines
C/CAG requires the applicant to implement TDM programs that have the capacity to reduce the
demand for new, highest peak-hour trips. The estimated C/CAG trip credit accounting for the
proposed project exceeds the peak-hour trip reduction. The C/CAG accounting shown below
indicates that 51 peak-hour trips will be mitigated. The C/CAG trip credit accounting also meets
the City of Menlo Park’s intent to provide a completed checklist of trip reduction measures.
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TDM Measures

Quantity Credit Ratio Trip Credit

Infill Development (2% of all peak-hour trips)
Bicycle Parking - long-Term (Class I) (4)
Bicycle Parking - Short-Term (Class II) (4)
Total Bicycle Storage
Showers/Clothes Lockers
Preferential Clean Fuel/Carpool Parking Space
Parking Reduction
TMA Participation (Commute.org)
Guaranteed Emergency Ride Home program
Transportation Board/Kiosk(s)
List of TDM Measures/Transportation Action Plan

Total C/CAG Trip Credits
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0.22

1

0.22

8
1
1
10
1
3
1
1

0.33
10
2
1
5
2
5
10

3
10
2
10
5
6
5
10

51

ATTACHMENTS
Dumbarton Express (AC Transit)
SamTrans Route 82
SamTrans Route 83
SamTrans Route 84
SamTrans Route 88
SamTrans Route 296
SamTrans Route 397
Willow Road Shuttle
M2-Belle Haven Midday Shuttle
List of Nearby Amenities
TDM SPECIALISTS QUALIFICATIONS
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List of Nearby/Offsite Amenities
40 Middlefield Road, Menlo Park, CA
Retail
The Willows Market
60 Middlefield Road, Menlo Park, CA
Juses
130 Cowper Street, Palo Alto, CA
Daycare
Imagina Daycare
726 Everett Avenue, Palo Alto, CA
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Phone #

Distance Away

650-322-0743

157 ft.

650-207-2556

0.30

Phone #

Distance Away

650-739-5962

0.30

ATTACHMENT G
From: Lauri Hart [mailto:lauriahart@gmail.com]
Sent: Wednesday, November 7, 2018 4:57 PM
To: Smith, Tom A <tasmith@menlopark.org>
Cc: Joseph A Zott <jaz@zott.com>
Subject: RE: 40 Middlefield Updated plan submission

Yes, I’m able to access the revised plans.
After a quick review, my concern remains the width of the service road. Particularly, there is a
curb at the back edge of the driveway which parallel to the market parking lot. The planter/curb
protecting the parking space closest to the service road is the focus of my concern. It isn’t
apparent what the distance from the planter/curb is from the far edge of the service road,
If I remember correctly, the fire regulations require the width to be 20’ in the service road for
access. It isn’t clear from any of these drawings what the width is at that point. I would like the
developer and planning to verify that there is the required 20’ width is correct at the planter curb
and at the two points of our house and garage that are closest to the service road on our side.
These three areas are the ones that are most critical in assuring safety of emergency vehicles
requiring access to either the residences or market.
I’d like to emphasize the 20’ measurement needs to be made based on the location of our
existing residence and garage, rather than the plat map service road boundaries, as our buildings
clearly have a constructive easement having been in their current location since 1925 according
to city and county records.
I’ll continue to review the plans, but this was popped out at me initially.
Thanks,
Lauri Hart
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ATTACHMENT I

40 MIDDLEFIELD ROAD
MENLO PARK, CA 94025
PLANNING RESPONSE
05.07.18

PROJECT CONSULTANTS

PROJECT INFORMATION

DRAWING INDEX
ARCHITECTURAL
DRAWING INDEX, VICINITY MAP, PROJECT INFORMATION,
PROJECT CONSULTANTS
A0.2

STREETSCAPES, SITE PHOTOS

1

AREA PLAN
A1.2

PROPOSED SITE PLAN

A1.3

AREA SUMMARY & SQUARE FOOTAGE CALCULATION PLANS

A2.1

PROPOSED FIRST FLOOR PLAN

A2.2

PROPOSED ROOF PLAN

A3.1

PROPOSED ELEVATIONS

A3.2

PROPOSED ELEVATIONS

A3.3

PROPOSED SECTIONS

A3.4

PROPOSED SECTIONS

A4.1

PERSPECTIVES

CIVIL

FIRE DEPARTMENT NOTES

VICINITY MAP

C0.1

COVER SHEET

C1.0

TOPOGRAPHIC SURVEY

C1.1

EXISTING SITE AND DEMOLITION PLAN

C2.1

HORIZONTAL CONTROL PLAN

C3.1

GRADING AND DRAINAGE PLAN

C3.2

UTILITY PLAN

C4.1

DETAILS

C4.2

CITY DETAILS

C5.1

EROSION CONTROL PLAN

JOINT TRENCH
JT-1

DRY UTILITY INTENT

JT-2

DRY UTILITY INTENT

LANDSCAPE

I1

L1.0

CONCEPTUAL LANDSCAPE PLAN

L2.0

CONCEPTUAL SITE IMAGERY

L3.0

CONCEPTUAL PLANT PALETTE & IMAGERY
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